1.1.JlanHoe monoXkeHue O QoHme ydeOHOU nuTepaTypbl pa3pabOTaHO B COOTBETCTBUU C
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MNOJIOXKEHUE

0 MOpsiAKe NPeAOCTABIEHHUS B N0/J1b30BAHHE 00y4AIOIIHMCS, 0CBAHBAIOIIHM
y4ueOHbIe MpeaMeThI B npeaenax ¢enepajbHbIX rocyIapcTBEHHbIX
o0pa3oBaTeIbHbIX CTAHAAPTOB , YUeOHHKaMH, Y4eOHBIX NOCOOHH, a TaK:Ke
y4eO0HO- METOAUYECKUX MAaTEPHAJIOB; O MOPSIAKE MOJb30BAHAA Y4eOHHKAMHU,
y4eOHbIMHU MOCOONSIMH, y4eOHO- METOAHYeCKHMH MaTepHaJIaMH, NOPsAKe
paGoThl ¢ HHMH, a TAKIKe MOPsSIAKe OPraHu3aluu padoThbl 10 COXPAHEHHIO
onobanoreynoro ¢ponaa yueOHoO JUTEPATYPhI

B MBOY COIII Ne2 3ATO O3EPHBIN

1.001mue no1oKeHust

®enepanbHbM 3akoHOM «O6 06pa3oBanuu B Poccuiickoit @epepanuu» ot 29.12.2012

Ne273-®3 u Ha ocHoBanuu Ilopsiaka ydeTa JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIHMOTEYHOIO

dbonna (npukasz Munucrepcrsa KyibTypbl PO ot 8 oxTa6ps 2012r.Nel1077.

1.2. TTopsamoK MpefoCTaBlIeHus] B TIOJIb30BaHue 00y4aloUMcs y4eOHNKOB, YUeOHBIX TTOCOOUH 1
y4e0HO-METOAUYECKUX MATEPHUAIOB, MOPSANOK ITOJIb30BAHUS JAHHBIMU y4eOHUKAMHU , y4EOHLIMU

OCOOHSIMHU, Y4eOHO-METOANYECKUMU MaTepUallaMu , ITOPs 10K
paboTEl ¢ HUMH, & TAKXKE TTOPSIIOK OpraHu3aluyi paboThI O COXPAHEHUIO OUOIMOTEYHOrO
¢doHTa yaeOHO! IUTEepaTyphl ONPEAEIISeTCs:

- INomoxxenuem o 6ubmmoreke MbOY OILl Ne2 3ATO O3sepHelii

- IlpaBunamu none3oBanus 6ubnuorexoit MBOY COIL Ne2 3ATO Osepubiit

1.3. Hacrosiuee [lomoxeHnne siBIsieTcs JOKAJIbHBIM HOPMATHBHBIM aKTOM,
perynupytoumm aestensHocts MBOY COL Ne2 3ATO Osepneiii B 00pa3oBaTeIbHOM

nporecce;

- BCTyIaeT B CHJIY CO JIHS €0 YTBEPXKAEHHs M JEHCTBYET 10 IPUHATHS HOPMATHBHO-



MpaBOBBIX akTOB Poccwuiickoit Denepanun, yCTaHABIMBAIOIIMX WHOW TOPSAOK oOecredeHus
yaeOHMKaMHU ¥ Y9€OHBIMHU TIOCOOHUSIMH 00 yJarOIXCs B 00pa30BaTeIbHBIX YIPSKICHUSIX;

- MPUHUMACTCS Ha MeIarorHIeCKOM COBETE M YTBEPIKIACTCS JUPEKTOPOM;

- TTOCJIC BHECCHMSI M3MEHEHMI B HacTos1ee [loytoxkeHne wimm MpuHSATHE €ro B HOBOM
penakiuu npeabiaymmas peaakius [logoxxeHus: yrpaduBaeTr CUy.

2. OcHoBHas1 3a1a4a
O6ecneuenue yueOHo# muteparypoit yueoHoro nporecca MbOY COI Ne2 3ATO O3epHbiii

3. OcHoBHBIE PyHKIIUH

Jlnst peanu3anuyu 0CHOBHOM 3aa4u OMOJIMOTEKA:

3.1. AHanu3UpyeT COCTOSIHUE U MOTPEOHOCTH POH 12 yueOHOH JIUTEPaTypHhI;

3.2.Kommekryer pona yueOHO# uTepaTypsl Ha ocHoBaHuM denepanpHoro [lepeuns,
00pa3oBaTebLHBIX MPOTPAMM 00I1Ie00Pa30BaATEIILHOTO YUPEKASCHUS , yA€OHOTO TIaHa 1
YMK 1o npenoaaBaembiM B MBOY COII Ne2 3ATO O3epHblii IUCUIUILIMHAM;
3.3.0cymecTBIsIET y4eT U KOHTPOJb IMOCTYIUICHUM, XpaHeHue W crnucaHue (GoHaa ydeOHOU
JuTeparypsl B CcOOTBETCTBMM C llopsimkom ydera JOKYMEHTOB, BXOJSIIIMX B COCTaB
oubmoTeuHoro GoHma ;

3.4. Ocy1ecTBIsIeT BbI1auy Y4eOHUKOB B HayaJie y4eOHOTro rojiau cOOp yueOHUKOB B

KOHIIE y4eOHOT0 rojia;

3.5. CoBMECTHO € Ie1aroruy €CKMM KOJIJIEKTUBOM MPOBOAUT MEPONPHUSITHS IO COXPAHHOCTHU
yaeOHoTO hoHa.

4. Opranmnszanus 1eITeJIbHOCTH
4.1. KommnexktoBanue ¢poHmaa yueOHON TUTEPaTYPHI.

KomrmnekroBanue ¢ponaa yaeOHOM TUTEpaTyphl OCYIIECTBIISIETCS 3a CUeT Or0KeTa CyObeKTa
Poccwuiickoii Deneparyu 1 MeCTHOTO OtokeTa. OTBETCTBEHHOCTH 32 OPTaHU3AIHIO
CBOEBPEMEHHOTO MOTIOJIHEHU (POH1a yueOHOH TuTepaTypoi HeceT aupekTop OY.

®onp yueOHOU TUTepaTypbl KOMIUIEKTYETCS U3 y4eOHHUKOB, BXOASIIMX B DefepanbHbIe
TIPS HH.

OO6pazoBarenbHOE yUpeKIEHUE OTBETCTBEHHO 32 BBIOOp yueOHOM IUTEpaTyphl,
o0ecreunBaroIui pean3aluio 3asBICHHBIX YIPESKICHIEM 00pa30BaTeIbHBIX MPOTPAMM.

E>xxeronHo regaror- OnbmmoTekaphb 10 25 HOSOpS aHATM3UPYET COcTosTHNE hOHIA yaeOHOU
JIMTEPATYPHI U JIOBOJHUT 0 CBesleHus aqMuHUCTpar OY noTpeOHOCTH B KOMIUICKTOBAHUT
dbonaa yueOHOHN JMTEpaTypHI.

Ha ocHOBaHMM 1TaHHOTO aHANIK3a U C Y4€TOM (DMHAHCOBBIX BO3MOKHOCTEN ONOIMOTEKaph

IIKOJTbHO ¥ OMOJIMOTEKN COBMECTHO € 3aMECTHTEIIEM JUPEKTOPaTIo yaeOHOM padboTe
dhopMHpYIOT 3aKa3 Ha YIEOHYIO JTUTEPaTyPYy.

4.2. Yuer poHna yueOHOM TUTEPATYPHI
bubmoreunsiit o yueOHOM TUTEpaTypbl YIUTHIBACTCS M XPAHUTCS OTIAEIBHO OT
oubmoTedyHoro hoHa1a ONOIMOTEKH.

[Ipouecc yuera OubmoredHoro poHaa yaeOHOM TUTepaTyphl BKIIOYAECT IPUEM,
HITEMIIEJIEBaHUE, PETUCTPALIHIO MOCTYIJICHUH, X BHIOBITHE, a TAKXKE TTOIBEICHUE UTOTOB
JBIDKEHUS (POH]IA ¥ €T0 TIPOBEPKY.

Bce onepanmn o yuety 6nbamoTedHoro (pona yaeOHOM TUTEpaTyphl MMPOU3BOIATCS



[lenarorom-6ubmmoTtekapem, KOTOpbii BeaeT « KHUry cymmapHOTo ydera OuGIMOTeYHOTO
dboHIa.
[TpoBepka GoHIa TPOBOAUTCS B COOTBETCTBHH C TpeOoBaHussMH [lopsijika yaera TOKyMEHTOB,
BXOJISIIUX B COCTAaB OMOIMOTEUHOTO (hOHIA.
Caepka ¢ Oyxranrepueit o cocTossHUIO GoH1a ydeOHOU TUTepaTypbl IPOBOJIUTCS HE
peke OJTHOTO pas3aB TO/I.

5. llopsanok npeaoCcTaBJICHU B 0JIb30BaHHe Y4¢OHUKOB U Y4eOHBIX IOCOOU
00y4yaumMmcs, 0CBanBaIO UM yueOHble MpeIMeThl , Kypchl ,AUCHUIINHbI( MOIY/1H) B
npeaeJax gpeaepajabHbIX FOCYIAPCTBEHHBIX 00Pa30BaTeIbHBIX CTAHAAPTOB.
5.1.YuyeOuuku u ydeOHble MOCOOMS OECIUIaTHO MPENOCTaBISIOTCS B IMOJb30BaHME HA OJMH

y4€OHBIHN rof.
5.2. Beiaua yueOHUKOB OCYIIIECTBIISIETCS TIeIaroroM- OMOIMOTEKApEM Mepe1 HaqaioM
y4eOHOTO roia.

5.3.Y4eOHMKH BBIJIat0TCSI KIACCHBIM PYKOBOIUTEIISM COTJIACHO CITUCKAM 00YYaroIMxcsi,
MOJIHOCTHIO CAABIIMX KHUTY 32 MPOLUIbINA Y4€OHbIN IO/, TOATBEPIKIasl MOTYyUECHHE KOMIUIEKTOB
HOJMHUCHIO B )KypHAJIE BbIIaYU Y4€OHUKOB 110 KJIacCaM.

5.4. KnaccHble pyKOBOIUTENH BBIJAIOT Y4€OHUKH 00 ydaronmmMcs Ha GOpMYIISIp MO POCTIUCH 110
BEJIOMOCTH O BblJIau€ y4eOHUKOB. 3a MOJy4EeHHbIC YIeOHUKH JUIs 1-4 KIIacCOB pacIMChIBAIOTCS
POAUTENN UM UX 3aKOHHBIE IPEICTABUTEIH.

5.5. OOyuarommecs, He C/IaBIIME 3a MPOUUIBIA y4eOHbBIN r0/1 yueOHYI0 U XY05KECTBEHHYIO
JUTEpaTypy, MOIy4aroT yUeOHUKU B MHAUBUAYATHHOM MOPSAKE, MOCJE TOTO KaK JMKBUAUPYIOT
3aJ10JDKEHHOCTb.

5.6. YueOHUKH JOJDKHBI OBITH IMONKUCAHBI 00yJarOUMMHUCH (3al0JHEH TacOPT y4eOHHKA).

5.7. B teuenun 10 nHel oOydarommecs 10KHBI IPOBEPUTH COCTOSHUE MOJTyYE€HHBIX YU€OHUKOB,
B cllydae oOHapyxeHus: 1e(eKTOB (OTCYTCTBHS JIMCTOB, IOPYH TEKCTA) HEOOXOIUMO COOOITUTH
00 3TOM OMOIMOTEKAPIO.

5.8. [Ipuem yueOHUKOB IPOU3BOAUTHCA B KOHIIE y4EOHOT O roJia o rpaguky. Y4eOHUKN
[TpuHUMAIOTCS OT KJIACCHBIX PYKOBOIMUTEIIEH COTIaCHO CITUCKAaM OO YyJarOIIXCS.

5.9. O6yuarormecs 00s3aHbI C/IaTh Y4eOHUKH B IIKOJIbHYIO OMOJIMOTEKY B COCTOSTHUH,
COOTBETCTBYIOIIMM €AMHBIM TPEOOBAHUSIM 0 UX UCIIOJIb30BAHUIO U COXPAHHOCTH.

5.10. 3a yrepsiHHBIC U UCTIOPYECHHBIE 00YYAIOIIMMUCS y4eOHUKH HECYT OTBETCTBEHHOCTD
POUTENH (3aKOHHBIE TPEICTABUTENH ).

5.11. Eciu y4eOHUK yTepsiH WM UCIIOPYEH, POJIUTENM (3aKOHHBIE MPEACTABUTENN) 0053aHbI
3aMEHUTh €r0 TAKUM K€ YU€OHUKOM, U3JaHHBIM B TEKYIIIEM WM MPEAbIIYILEM IOy, WA IPYTUM
Y4€OHUKOM U3 CHIMCKAa HEOOXOIUMBIX HIKOJIE y4eOHUKOB. [IpreM neHexHbIx
CPEICTB 3a YTePSHHBIC YICOHUKH IIKOJIbHAs OMOIMOTEKA HE OCYIIECTBIISACT.

6. llopsiiok opranu3anum padoThI 110 COXPAHHOCTH POH/IA Y4eOHOH JINTEPATYypPbl
LIKOJIbHOM 0M0JIM0TEKE.

6.1. VYuurens WIKOJbI, KIacCHbIE PYKOBOJIUTENM, NeAaror-OMOIMoTeKapb OCYLIECTBISIOT
HEO0OXOIMMYI0 paboTy C OOYYArOIIMMHUCS M POJIUTEIIMHU ( 3aKOHHBIMHU MPEICTABUTEIISIMH) TIO
BOCHUTAHUIO y 00yYaroIMXcs 0epeXHOT0 OTHOLLIEHHSI K y4€OHOW KHUTE.

6.2. Y4urens 1o COOTBETCTBYIOLIEMY ITPEAMETY CUCTEMATUYECKHU IPOBEPSET COCTOSTHUAE
y4eOHHKOB U Yepe3 3aliCh B IHEBHUKE COOOIIACT POJIUTEISIM (3aKOHHBIM IPEJICTABUTEIISIM)



1 KJIACCHOMY PYKOBOJMTEIO 00 OTHOIIEHUH 00YyJaroIIMXCs K y4eOHUKaM.

6.3. bubimoTekaph NMPOBOJAUT KOHTPOJIbHYIO NMPOBEPKY COCTOSHHUS Y4€OHHMKOB OJHMH pa3 B
HOJIyTO/1HE.

6.4. KnaccHblli pYKOBOJOUTEIb COBMECTHO C AaKTHBOM Kjacca KOHTPOJMPYET COCTOSIHHE
Y4E€OHUKOB.

6.5. AAMUHHCTpAIMSI LLIKOJIbI IPY YBOJLHEHUN WM BHIOBITUN COTPYAHUKOB KOHTPOJIUPYET

clauy UMHU yuyeOHOU IuTepaTypbl B OMOIHMOTEKY (COTPYIHUK 00s13aH OANKCATh 00XOAHOM JIUCT)
BbInyCKHUKH HIKOJBI 00513aTENbHO TAKXKE MO MUCHIBAIOT 00X0THOM JIUCT.

7. Ilopsinok padoThI 00y4aIOIIUXCA C Y4eOHNKAMM, y4€OHBIMU IOCOOUAMMU, y4eOHO-
MeTOINYeCKUMH MaTepHaJIaMH.
7.1.1IpaBa n 00513aHHOCTH OO YYAIOLIUXCS:

- 00yyaroImmecss UMEIOT NMPaBo Ha OECIUIaTHOE MOJIb30BAaHUE BO BpEeMS OJTyYEHHUS
oOpa3oBaHUs KOMIUIGKTa Y4eOHMKOB B Tmpeaenax ¢eaepalbHBIX  TOCYIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHAPTOB;
7.2.00y4aronuecs: 00s3aHbI:

- 0epeXHO OTHOCHUTHCS K YdeOHHUKAM, HE JOTYCKaTh UX 3arpsA3HEHHSI M TOPYH, TPUBOASIIUX K
notepe MHMGOpPMAIUH, YXYAIIAIOMUX YI000UYUTAEMOCTh, YCIOBHS YTEHHUS ( TIOTEPsS AJIEMEHTOB
n300paXkeHus , MATHA, LIapanuHbl, OTCYTCTBUE OJJHOU UK O0Jiee CTpaHMUll, CKJICMBAaHUE CTPAHUIL U
MOBPEXKICHUE TEKCTA WM WUTFOCTPAIUH MPU PACKPBITHH, AeopmMainu, MOTPEMaHHOCTh 0J0Ka
WM TIEPEIIETa);

- 3aMUIIATh YICOHUK MPOYHOM, TBEP 01 00JI0KKOM OT MOBPEKACHUHN U 3arpsSI3HEHHM B
TEUEHHE BCETO CPOKA M0JIb30BAHUS YUE€OHUKOM;

- HE OKJICUBATh y4eOHUKU JJAMHUHUPOBAHHOM IJICHKOUW BO M30€)KaHUE MOBPEKICHUS 00JI0KKU U
dop3arna;

- HE JienaTh B y4eOHUKE TOMETKH KapaHAalloM, py4Koi 1 T.1.;

- HE BKJAJbIBaTh B YUYEOHUK MOCTOPOHHHE MPEIMEThI: aBTOPYYKH, JMHEHKH, TETpaaH, HE
BBIPBIBATh M HE 3aru0aTh CTPAHUIIBI,

- XpaHUTh YICOHUKH JOMa B OTBEIACHHOM JJISI HUX MECTE, HEIOCTYITHOM JIJIsl MaJICHbKUX
JIeTel ¥ JIOMAITHUX )KUBOTHBIX, OTIAJICHHOM OT UCTOYHHUKOB OTHS M BJIAXKHOCTH;

- IPY MOJy4YE€HUH Y4eOHHKa B OUOIMOTEKEe BHUMATEIHHO €r0 OCMOTPETh, 10 BO3MOKHOCTH
YCTpaHUTh Helo4eThl. Ecii ydeOHUK He MOAJISKUT PEMOHTY — 00paTUThCs B OUOIMOTEKY
TUIsl 3aMeHbl ydyeOHWKa Ha JAPYrodl WM OTMETKE O HEeNOoCTaTkax (B KOHIE y4eOHOTO Toja
MPETEH3UH O HEJJ0YEeTaxX HE MPUHUMAIOTCS, M BUHA BO3JIaraeTcs Ha 00yJaromierocs);

- aKKypaTHO CKJIEMBATh BCE MOBPEXKICHUS MPO3pavyHOil OymMaroi WiM MMPOKUM MPO3pPauHbIM
CKOTYEM, yJISATh CO CTPAHUI] TOMETKHU U T.J.

- TPOM3BOJNTH PEMOHT ydeOHUKa TobKO KieeM [IBA, T1d, kneem-kapaHgaiom, HCTIONb3Ys
TOJBKO OENyl0 TOHKYIO0 Oymary (y4eOHHK, OTPEMOHTHPOBAHHBIM HEKQUECTBEHHO, BO3BPAIIACTCS
JIJIsl TOBTOPHOT'O PEMOHTA).

7.3. OTBETCTBEHHOCTh O0YUAIOIIUXCS 32 IOPYY WK yTpary yuyeOHHKa
- OTBETCTBEHHOCTb 32 COXPAHHOCTh YUEOHMKOB HECYT CaMH 00YUaIOIIUECs, a TAKKE UX
poauTeny (3aKOHHBIE MPEACTABUTENN ). Bce yaeOHNMKN B T€USHHE T0/1a IOJDKHBI OBITh COXPaHCHBI
HenbiMu, 0€3 pa3pyIleHns CIIMBKYA KHUTH, C HATMYMEM BCEX CTpaHUI 0e3 3aruceil U MOMETOK.

- B cirygae mopum unm yrpaThl yaeOHHKA, HEOOXO0IMMO 3aMEHUTh HETTPUTOTHBIN JJIsT

WCIIOJIH30BaHMsI YYEOHHK WIIM YTEPSHHBIN y4eOHUK HOBBIM, PAaBHO3HAYHBIM, WA JIPYTUM



Y4eOHUKOM, HEOOXOJUMBIM IIIKOJIE.

- Ecnu ponureny (3aKkOHHBIE MPEACTABUTENN) YICHUKA HE BO3MEIIAIOT YTpaueHHBIC WIH
HCTIOPYCHHBIC YUCOHUKHU U ydeOHBIE ITOCOOMS, IIIKOJIa OCTABIISIET 32 COOOM ITpaBo 0OpaIieHus
B CY/JI JUII KOMITEHCAITUH yirep0Oa rocyaapCcTBEeHHOMY 00pa30BaTelIbHOMY Y4 PEXKICHHIO.

8. IlpaBa u 00s13aHHOCTH OMOJIHOTEKHT
bubnmotekapb uMeeT npaBo TpeOOBaTh OT 00YUAIOIIUXCS:
- OEpEeXKHOTO OTHOMICHUS K YU€OHUKY, KOTOPBIH JOJKEH OBITh TIOIIUCAH, UMETh 00JI0KKY;
- CBOEBPEMEHHOM c/1aul y4eOHUKOB B COOTBETCTBUHU C TPaPUKOM;
- B Clly4ae MOPYH WM YTPAThl yueOHUKA MTPOU3BECTH PABHOIICHHYIO 3aMEHY.
bubimortekapp 00s13aH:

- (hopmupoBath HoHABI yUeOHOU TUTEPATYPHI B COOTBETCTBHUHU C YTBEPHKICHHBIMU
beneparbHBIMU TIEPEUHAMH YIEOHBIX U3TaHNHN, 00pa3oBaTeIbHBIMU porpaMMamMu 1 Y MK
MBOY COII Ne2 3ATO O3epHbiii;

- o0ecrieuynBaTh BbIIaYy y4eOHUKOB yUalUMCS B HaYaJle y4eOHOT O TOJ1a M KX BO3BPAT B KOHIIE
y4eOHOT0 ToJ1a B COOTBETCTBHH C TpadUKaMHU.

YTBEPXKJIAIO

Jupexrop
MBOY COII Ne2 3ATO O3epHblii




« » 20 T.

HpaBI/I.JIa IM0JIb30BaHUA NIKOJIBbHBIMU y‘leﬁHI/IKaMI/I.

1.  OOyuarolmMcs IIKOJIbI BBIIAETCS [0 OJTHOMY KOMIUIEKTY Y4€OHUKOB Ha TEKYIIHI
yueOHbIH roj (BblJaua yueOHUKOB 32 MPEABIAYIIME KIIACCHI C LIEIbI0 MOBTOPEHUS yU€OHOTO
MaTepuala BBIJIaeTCS IO COTJIaCOBaHUIO ¢ OMOIMOTEKapeM).

2.  C 5-romo 11-i kmaccel yyarmecsi pacIIMChIBAIOTCS 38 KOMIUIEKT Y4€OHUKOB B BEIOMOCTH
BbIJ]Ja4¥ Y4€OHHUKOB, TIOJTy4E€HHBIX OT KJIACCHOT'O PYKOBOIUTES

3. YueOHHKH JOJHKHBI UMETh JOTIOJHUTEIbHYIO CheMHYIO 00JI0KKY (CHHTETUYECKYIO WU
OyMa)KHYI0).

4,  OOGygaromnmecs MOAIMMCHIBAIOT KaXKIbIH YICOHUK, TTOTYIESHHBIN B MIKOJIHHON
ounbaroTexe(macmopT yueOHHUKa).

5. OOyuaromuecs 10KHBI BO3BpAIaTh MIKOJIbHbIE YYEOHUKHU B ONIPSITHOM BuE. B ciyuae
HEOOXOAMMOCTH YYalllMeCs UX PEMOHTUPYIOT (IO IKJIEUBAIOT, 1O IYHLIAOT).

6. B cayuae nmopuu wim yrepu ydeOHUKA0OydaroIrecs J0DKHBI BO3MECTUTh UX HOBBIMU (TOT
e aBTOp, TO K€ HAMMEHOBAHUE).

7. OO0yuarnmMmcs, He CIaBIIUM XOTs Obl OJJMH y4€OHUK, HA HOBBIN y4€OHBIN ['0J] KOMILJICKTHI
HE BBIJIAIOTCS JO0 MOMEHTA MOTaIIeHUS 3310 DKEHHOCTH.



